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Assignment Openings
	Related Policies:

	This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third party civil claims against employees. A violation of this policy, if proven, can only form the basis of a complaint by this department for non-judicial administrative action in accordance with the laws governing employee discipline.

	Applicable State Statutes: 

	KACP Accreditation Standard:  9.1

	Date Implemented:
	Review Date:


I. POLICY

The purpose of this policy is to aid in the assignment of qualified personnel to specialized positions within the department.  

II. DEFINITION

A. Specialized Assignment – a specialized assignment is classified as a temporary or long-term assignment requiring specialized or specific training for the assignment. Examples of specialized assignments are SWAT, Bicycle Officer, or Undercover Narcotic Interdiction Officer, etc. 

III. PROCEDURE
It is the policy of the Department to have an established and consistent method for assigning personnel to specialized assignments. It is important that all qualified applicants for specialized positions receive an equal opportunity to demonstrate their skills and abilities required for the position.  Assignments shall be made without regard to race, sex, color, religion, national origin, or disability status.

A. Specialized Assignment Openings
a. Openings for specialized positions will be posted by the administration.

b. The notice will include a description of the position along with required qualifications.

c. The notice will include a sign-up sheet and provide an expiration date for signing.

d. Personnel signing their name will submit a resume showing qualifications for the posted position. 

e. Each officer will be notified of a date, time, and location of an oral interview and/or testing for the position.

f. Command Officers and/or designees of the Chief of Police will conduct the oral interview and/or testing.

g. The interviewing personnel will establish candidate recommendation(s) to the Chief of Police.

h. The Chief of Police will have the final decision of choosing the candidate.          
B. Promotions   

a. Testing process will follow rules set forth the City of Independence Personnel Policy Manual.
b. The procedures used by this agency for promotion are job-related and non-discriminatory.
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