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Personnel Responsibilities
	Related Policies:

	This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third party civil claims against employees. A violation of this policy, if proven, can only form the basis of a complaint by this department for non-judicial administrative action in accordance with the laws governing employee discipline.

	Applicable State Statutes: 

	KACP Accreditation Standard:  3.2

	Date Implemented:
	Review Date:


I. POLICY

In order for the Police Department to function properly, responsibilities given to employees must be accompanied with the necessary authority. The Chief of Police, through the use of the command structure, distributes responsibility and authority through all levels of the department. At every level of the department, employees are given the authority to make decisions necessary for effective performance of their job function. Each employee is accountable for their use or failure to use their delegated authority in meeting the responsibilities of their position. 

It shall be the policy of the Police Department to adhere to the job descriptions set forth by the City. Copies of the Job Descriptions for all employees will be included in the Departments Policy and Procedure Manual which is issued to all employees. Any changes or adjustments to any positional job description will be posted and those employees immediately affected will receive training on the changes or adjustments. 
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