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Legal Advice
	Related Policies:

	This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third party civil claims against employees. A violation of this policy, if proven, can only form the basis of a complaint by this department for non-judicial administrative action in accordance with the laws governing employee discipline.

	Applicable State Statutes: 

	KACP Accreditation Standard:  2.1

	Date Implemented:
	Review Date:


I. POLICY

The purpose of this policy is to establish guidelines relating to legal advice/opinions and the procedure for requesting it.  

II. PROCEDURE
A. The City Attorney provides legal advice for the Police Department. Advice will be on City Police Department related matters.  All personnel requesting legal opinions from the City Attorney, County Attorney’s Office, Commonwealth Attorney’s Office, and the Kentucky Attorney General will follow the below listed procedure.

a. City Attorney Opinions:

a) All requests will be made in memo form to the Police Chief.

1. Forms will be completed and signed by the requesting officer.

2. Completed forms will be forwarded to a supervisor through the chain of command

3. The supervisor will review and forward the completed request form to the Police Chief.

4. The Police Chief will review the request for approval.  If the request is approved it will be returned to the supervisor.

5. The supervisor will log the request, make a copy and forward the request form to the City Attorney.

B. County Attorney Opinions:

a. Requests for County Attorney Opinions shall be forwarded to the County Attorney’s Office utilizing the procedure established by the County Attorney.

C. Commonwealth Attorney Opinions:

a. Requests for Commonwealth Attorney Opinions shall be forwarded to the Commonwealth Attorney’s Office utilizing the procedure established by the Commonwealth Attorney.

D. Attorney General’s Opinion

a. Requests for Attorney General Opinions shall be forwarded through the City Attorney’s Office utilizing the procedure listed in section A .a. of this policy.

E. Replies to requested opinions
a. Returned legal opinions will be returned to the Police Chief.

b. The Police Chief/or Designee will log the return, post a copy, and disseminate the original to the requesting officer.
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