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Patrol
	Related Policies:

	This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third party civil claims against employees. A violation of this policy, if proven, can only form the basis of a complaint by this department for non-judicial administrative action in accordance with the laws governing employee discipline.

	Applicable State Statutes: 

	KACP Accreditation Standard:  17.1, 17.4, 17.5, 17.6, 17.8, 17.10

	Date Implemented:
	Review Date:


I. POLICY

Patrol is the backbone of the Police Department.  The uniformed patrol officer is the most visible representative of the city and police department.  A professional service oriented patrol function is essential to the continued success of the Department in developing and maintaining positive relationships with the community. This policy shall define the patrol function and the appropriate handling of commonly encountered patrol issues. 
II. PATROL FUNCTIONS

A. The primary functions of the patrol division shall be:

a.   Preventive patrol (including inquiry and inspections activity) oriented toward prevention of crimes and accidents, maintenance of public order, the discovery of hazards and safety and security within the city limits;

b.   Crime prevention activities;

c.   Response to requests for services from  the public;

d.   Investigation of crimes, offenses, incidents and conditions, including the arrest of offenders;

e.   Traffic direction and control;

f.   Maintenance of public order;

g.   Provision of emergency services;

h.   Development of a positive relationship between the public and the Police Department; and

i.   Reporting of information concerning criminal activity or other items of interest to the Department;

B.   Patrol Performance Objectives

a. The following general performance objectives will be followed by patrol officers in the interest of effective law enforcement:

a)   To reduce personal injury and property damage relating to auto accidents through the use of directed patrol and aggressive traffic law enforcement;

b)   To reduce the overall crime rate by increasing the efficiency in preventive patrol, investigative efforts, and reporting; and

c)   To promote community support through service efforts.

C. Patrol Administrative Procedures

a.   Patrol units and all other components of the Department shall communicate, coordinate, and cooperate in order to achieve the objectives of the Police Department.

a)   Information obtained by an officer concerning criminal activity or criminal intelligence will be detailed on a confidential report or in a  roll call message and read by all officers during roll call.

b)   All information concerning training announcements, off‑duty details, new legislation, and memos shall be posted on the bulletin board in the patrol office or communicated electronically.
c)   Administrative reports and directives from the Chief or any other source which is of a personal nature shall be placed in the individual officer’s mail bin or communicated electronically.
d)   Court notifications will be placed in the individual officer’s mail bin for processing.

e)   The Chief of Police will conduct staff meetings, on an as needed basis to discuss issues concerning Patrol. Officers are encouraged to have items of interest brought to these staff meetings by their immediate supervisor for discussion by the entire Patrol supervisory staff. 

b. 
The Department operates 24 hours a day, seven days a week to provide citizens with law enforcement services.  The Department will provide, generally, the same services at all hours of the day or night in relation to answering calls for service, emergencies, preventive patrol, or traffic enforcement.  
D. Patrol Responsibilities

a.   Police officers shall be held accountable for the good order of the beat, post or detail to which they are assigned.

b.   Notwithstanding the assignment of specific duties and responsibilities, police officers shall perform all other such duties as may be required of them by competent and legal authority.

c.   Officers assigned to respond to a call for service should make personal contact with the complainant whenever possible so the complainant will know the call was answered and what action, if any, was taken. Officers who find themselves in a position where no action can be taken shall advise the complainant of this fact and further explain why the officer is unable to take action. Officers should show discretion if advising the complainant of other courses of action open to them. In the event the officer is not sure of a course of action, the officer should not advise the complainant but contact a supervisor for assistance.
d.   Patrol officers who receive or initiate a call which indicates that a back‑up may be necessary shall request by radio that a second unit be dispatched.  At least two patrol units will respond to situations which have the actual or potential presence of any of the following factors:

a)   Assault on an officer or requested assistance;

b)   On‑scene arrest for a felony or violent misdemeanor;

c)   Resistance to arrest;

d)   Use of force;

e)   Any crime in progress or activated emergency alarm;

f)   Fleeing suspect;

g)   Domestic argument;

h)   Reports of unknown trouble;

i)   Accidents involving injuries or in which the vehicles are blocking moving lanes of traffic;

j)   Disorderly crowd reports or reported fighting;

k) Suicides
l) Gun Calls

m) Disturbances involving intoxicated or disorderly persons; and

n)   Vehicle searches, when there are more than one occupant or when the vehicle driver is not in custody.

o)   Calls for service that, in the judgment of the dispatcher or supervisor, two officers be sent due of the known serious nature of the call, insufficient information or for the safety of the officers.

E.   Supervisors who monitor an initial radio dispatch of an one‑officer unit to any of the situations listed above shall immediately request another unit to be dispatched. Supervisors or responding officers may request a backup unit on initial dispatch for any situation for which they know or suspect another unit may be needed.  Supervisors will also ensure that the communications center sends adequate backup for officer needs assistance or officer activated panic alarms.

F.   The notification of a supervisor to assist or respond and assume command, conduct investigations and give direction shall be required at the scene of any incident involving the following circumstances:

a)   A police officer uses force of any type to effect an arrest;

b)   Any accident involving a city owned vehicle or any police vehicle;

c) Any major crimes to include but not limited to homicides, robbery, kidnapping, or an assault where death may occur.
d)   Any arrest of a police officer or judge from this or another jurisdiction, or any arrest of governmental officials;

 NOTE:  This directive is not meant to discourage such arrest, but to provide sufficient witnesses to verify information in the arrest.

e)   When any officer receives a complaint concerning questionable conduct of a member of the Police Department.

f) Serious injury to an officer.
g) Any crime where an off-duty detective/investigator is needed to respond for crime scene processing and investigation.

h) Disasters, catastrophes, or severe weather producing emergency conditions.

i) Serious accident, injury, or incident involving on-duty personnel or property.

j) Any situation involving the SWAT unit.

k) Execution of search warrants.

l) Whenever any patrol officer feels that a decision must be made by a person with more authority than the requesting officer.

G. Patrol Methods
a.   Police officers assigned to patrol duties shall patrol their assigned area constantly while on duty and not otherwise assigned.

b.   Officers should patrol at a speed that will enable effective patrol of their assigned areas. A recommended speed below the posted limit will better enable officers to effectively patrol their area; however, patrol at a speed that will not interfere with the normal traffic flow.
c.   Officers should patrol assigned areas observing, recording and investigating any unusual or strange occurrence and should not establish routine patrol patterns. 
d.   Tactics and strategies for traffic law enforcement should be consistent with the nature of the violation and its potential for interfering with the free and safe flow of traffic. This may involve one or more of the following types of traffic patrol:
a)   Line Patrol 
b)   Area Patrol 
c)   Directed Patrol 
d)   Stationary traffic observation: 
1.   Visible stationary traffic observation
2.   Concealed stationary traffic observation
Note: Officers are not permitted to block a lane or impede the flow of traffic for the purposes of enforcing traffic violations.
e.   In normal patrol operations, it is the policy of the department to maintain a visible traffic patrol as a deterrent for traffic violators.
f.   In order to be effective, selective traffic enforcement directed at high crash areas may warrant the use of an unmarked police unit. Only those unmarked police units equipped with emergency lights and siren will be used for traffic enforcement activities.
H. Daily Contact Sheet

a. Officers assigned to routine patrol duties will complete a Contact Sheet detailing all shift activities including, but not limited to, all calls for services, all vacation and business checks completed, all traffic stops, and any public contacts that require a report to be filed. Officers should develop their contact sheet through-out their shift either on a written form or on their MDT. At the beginning of their shift, officers will list on their contact sheet the following information:
a) Officers Name

b) Date

c) Shift Hours

b.   At shifts end, officers will complete their contact sheet by totaling and recording their activities in the following areas:

a)   Calls for Service

b)   Officer initiated Activities

c)   UOR/ Reports

d)   Vacation Checks

e)   Assisting Other Agencies

f)   Uniform Citations Issued

g)   Arrests

h)   A/A Reports

i)   Business Checks

j)   Assist Life Squad

k)   City Citations

l)   Warnings (Written/Verbal)

m) Alarm Drop

n)   FIR Cards

o)   Assist Fire Dept.
p)   Total Number of Patrol Miles

c.   Officers will complete their contact sheet by adding any Roll Call information under Notes/ Roll Call. Roll Call information should include, but not limited to, any of the below listed information:

a)   Officer Safety Issues

b)   Significant or Unusual Calls for Service 

c)   Significant or Unusual Events, Reports or Arrests

d)   Incident involving the media or where the media may contact the department

e)   Criminal or suspicious activities or possible suspect information that maybe beneficial to all members.

f)   Any general information that officers determine will assist the department.

d.   Upon completion of their Contact Sheets officers will email it to all department members for review and a printed copy will be placed in the Administrative Assistants bin for filing. 

I. Record Management System

a.   Officers will update all Calls for Service and officer initiated activities listed in the RMS by the end of each shift. Officers may update their calls from their MDT’s or from their office computer. Officers should attempt to add as much possible information regarding each call or activity. 

J.   Roll Call/Shift Briefing

a.   Officers assigned to patrol shall begin and end their shifts with Roll Calls to discuss the occurrences of each shift. Roll Calls should be conducted at the police department or at a location, within the city limits, that is agreeable to all attending or by phone with circumstances prevent face-to-face meetings. Roll Call information shall be added to the bottom of the officer’s “Daily Contact Sheet” and emailed to all staff for review. 
b.   Shift supervisors shall report to the supervisor coming on duty all important information regarding daily patrol activity.  Particular attention will be given to unusual situations, stolen vehicles and major investigations.

c.   Officers must check their email for Roll Call information from previous shifts, schedule or assignment changes, detail information and notification of new directives or changes in current directives prior to initiating patrol.

K.   Police Hazards

a.   Any permanent or temporary police hazards identified by officers shall be reported to the appropriate agency.  Officers who note actual or potential hazards through patrol, investigation or analysis of data should take whatever action they can to eliminate or diminish the hazard, and make all other officers and their supervisors aware of the condition.  

L.   Traffic Enforcement by Department Personnel

a.   Since there is a close interrelationship between traffic enforcement and all other law enforcement activities, all uniformed officers in the Department share the responsibility for enforcement of traffic laws and regulations.  

M. Radio Communications

a.   Officers shall ensure that their portable radios are on at all times, except in circumstances that may jeopardize officer safety (i.e., bomb searches, undercover investigations).

b.   Officers, when out of their patrol unit, shall maintain radio contact with dispatch regarding their location, nature and status of activities, out of service and in-service time, etc.

c.   Officers shall be identified by their badge numbers for radio communications.  

N. Investigations by Patrol

a.   Patrol officers shall conduct preliminary investigations on all cases not delegated to the Criminal Investigations Section at the time the initial report is taken.

b.   Follow-up investigations should be conducted in the following areas by patrol officers:

a)   Accident investigation (minor, hit and run),

b)   Thefts, Vandalism and other Misdemeanor Offenses, and

c)    Minor assaults.

O.   Preliminary Death Investigations

After arriving at the scene and until convinced to the contrary, all officers should consider every D.O.A. call as a possible homicide, and should be aware that a homicide may be "staged" to appear as a death by natural causes.

a.   Responsibilities of the First Officer on the Scene.

If the death appears to be from other than natural causes, the officer should direct attention to the following in the order that his or her discretion dictates after an evaluation of the situation.

a)   Assuring the safety of persons to prevent further injury or death.

b)   A preliminary determination that the subject is actually deceased.

c)   Preservation of the scene and possible evidence.

d)   Notify dispatch for police or rescue assistance, if needed.

e)   Gathering of witnesses.

f)   Notify their immediate supervisor.

b.   All deaths must be pronounced by the Coroner or a physician, which may happen to be at the scene. The officer should include in his/her report the time of pronouncement, the name of the person doing the pronouncing, and where the body is to be taken.

P. Residential Security Checks

The department will honor requests from citizens to conduct security checks of their homes when the owners are on vacation.  The citizen should contact the Police Department or a police officer and provide all necessary information for the "vacation check form".  

Q. Shoplifting Arrests

Kentucky Revised Statutes 433.234, 433.236, and 514.030, directs the detention of shoplifters, arrests without warrants, booking procedure for adults, and authority of employees of mercantile establishments.  Officers shall consult these statutes.

R.   Property Control Safeguards

a. The officer may deal a variety of situations (medical, collisions, suicidal, etc.) involving individuals that cannot physically protect their personal or business properties. Officers should assist those individuals to ensure that their belongings are protected from theft and are removed to a place of safekeeping, or secured in place if possible, if the owner is unable to care for it.

S.   OFFICER - SPECIAL CONSIDERATIONS

a.   Officers will employ the utmost care to protect themselves when stopping violators for infractions of the law.  Consideration must also be given the stopping of vehicles from a safety standpoint, during inclement weather, on hills and curves, in dense traffic, or in any instance where life and property may be endangered.  

b.   When an officer observes a violation of the law, he will either (1) warn, (2) issue a citation to the violator to appear before the court having jurisdiction, or (3) arrest.

a)   Any controversy incident to the warning, citation, or arrest will be avoided.  The officer will merely inform the offender:

1.   The nature of the offense.

2.   Why the offense was detrimental to the safety of the public.

3.   The specific charge if a charge is made.

4.   The procedure the violator will follow in order to bring the matter to a conclusion.

c.   Without exception, when officers are transporting prisoners of the opposite sex they shall notify dispatch of the transport. The officer will give the point of origin, vehicle's odometer reading, and the destination.  Upon arriving at the destination the officer will notify the dispatcher of the arrival and the odometer reading.  The dispatcher will log the information and record the time of each notification.  

d.   In accordance with their training and qualifications, officers shall provide general and emergency assistance to motorists.  This includes providing information and directions, assisting stranded or disabled motorists, and obtaining medical and other emergency assistance.  Officers will ensure that the requested service is provided in a timely fashion.  If, after arranging for assistance, the officer is unable to remain with the motorist until help arrives, he/she will take the necessary steps to provide safety to the motorist or arrange for transportation.  However, this does not preclude transporting the motorist to a place of safety when a need arises.

U. Radio communications

a. All patrol officers are furnished with portable police radios.  All police cruisers are equipped with mobile radios.  Officers will communicate on these radios as needed to coordinate call handling, announce emergency traffic, and any other exchange of information as needed.

V.   Field Interview

a. Field interviews are a productive tool and source of information for the police department. They should be used only in the pursuit of legitimate goals of the department and not to harass citizens. When used properly they can discourage criminal activity, identify suspects, and add intelligence information to the files of known criminals. 

a) Field Interview Reports should be comlete and contain as much information as available to complete the information fields.

b) Field Interview Reports will contain a Computer Aided Dispatch generated report number.

c) Any supicious activity, known associates,  or other available information should be included on Field Interview Reports.

d) Field Interview Reports will be reviewed and approved by the shift supervisor.

e) Field Interview Reports will be entere into the computerized records management system.
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