[image: image1.jpg]Insurance Services



                                                        


	Policy #

Patrol Shifts/Schedules
	Related Policies:

	This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third party civil claims against employees. A violation of this policy, if proven, can only form the basis of a complaint by this department for non-judicial administrative action in accordance with the laws governing employee discipline.

	Applicable State Statutes: 

	KACP Accreditation Standard:  17.2, 17.3

	Date Implemented:
	Review Date:


I. Policy:
The purpose of this policy is to establish procedure for the rotation of shifts and assignment of personnel to shifts.  

II. Procedure:
The assignment of personnel to shifts will be the administrative prerogative of the Police Chief, though effort will be made to maintain continuity of assignment.  Rotation of shifts will be subject to the following procedure.

A. All Personnel:

a. Personnel are assigned to shifts as needed.

· Requests to change a current shift assignment will be evaluated on an individual basis and the Police Chief/or designee will make a decision on the request.

B. It is the responsibility of the Police Chief/or designee to establish a schedule for the personnel of this department. 

a. The Police Chief/or designee will determine the available days off for each shift and the personnel assigned to that shift.

b. Every attempt will be made to maintain continuity of off day rotation, however training, vacation, or other activities which place unusual demands on the department, may cause the normal off day rotation to be temporarily suspended.
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